BOHPOC])I IJIS IPOBEACHUA 3a4UeTa

1. Hudopmarus u nanusie. UHPopMarimoHHbIe TEXHOJIOTHH B COBPEMEHHOM 00-
niecTBe. JJBOMYHOE KOJIMPOBAHUE U €IMHUIIBI U3MEPEHUS UHPOPMAIIUU.

2. DIEKTPOHHO-BBIYUCIUTENIbHbIE MAlIUHBI. [lepcoHanbHbII KOMIIBIOTEP, KOH-
¢urypanusa. OCHOBHBIE XapaKTEPUCTUKH YCTPOUCTB.

3. Tlpomeccop u ero ¢pynkimu. OCHOBHBIE XapaKTEPUCTHKHU MPOIECCcOpa.

4. BHyTpeHHss naMsATh KommbioTepa. CocTaB, Ha3HAUYECHUE U XapPAKTEPUCTUKU.

5. BHemHss mamsaTh KoMnberoTepa. TUIBI U XapaKTEPUCTUKU HAKOMUTENIEH Ma-
msaTu. O0auHble XpaHWInIla uHGopmanuu.

6. Buxemmnue (nepudepuiinpie) ycTpoiicTBa kKomnblorepa. HazHauenue u xapak-
TEPUCTHUKH.

7. Knaccudukamus mporpaMMHOTO 00€CTICUCHHUSI.

8. OmepanmonHas cuctema u ee ocCHOBHbIe (pyHKuMU. [paiiBepsl. [IporpamMmer
oOcnyxuBaHus (yTHINATHI). ApXUBUpOBaHHE HHPopMaruu. [IporpaMmmbI-apXuBaTOpPHI.

9. IlpukiagHbie MPOrpaMMBbl U UX HCIIOIH30BaHUE B MPOGECCHOHATBHON Jesi-
TenbHOCTH. CUCTEMBI IPOTPAMMHUPOBAHUSI.

10. IonsTus daiina u manku. Painosas cuctema. TpeboBaHus kK UMeHaM (HaityioB
B ONEPAIMOHHON cucTeMe U (HOpMHUPOBaHUIO PailIoBoi CTPYKTYphl. PopMathl Qaii-
JIOB, pacuupenre uMeHu Qaina. ATpudytsl daina. [Iyts k daitny.

11. bydep oomena. OomMeH nHpopManuenn MEXy pa3IuYHbIMUA MPUITIOKEHUSIMHU
onepalnroHHON cucteMbl. Onepaiuu ¢ GailiiaMu U narnkamu.

12. Tlouck mamok M (QailyioB CpeacTBaMu oOreparroHHOi cucTembl. [1laGaoHbl
MMEH (DaJIOB U X UCIIOIB30BaHUE.

13. TekctoBbiii mporeccop Microsoft Office Word. CtpykTypa okHa mpo-
rpammel. JJokymert Word: pesxumbl 0TOOpaskeHHs, BADHAHTHI COXPAHCHHSI.

14. TlpaBuna u npueMsl Habopa TekcTa B Word. Henedataempie CHMBOJIBI: Ha3HA-
YeHUE U OTOOpaKECHHUE.

15. IIpuems BeIeeHUs TeKCcTa U ero ¢pparmentoB B Word. [lepememienue u ko-
NMpoBaHUE (pParMeHTOB TEKCTA.

16. ITapameTpbl cTpaHUIIBI, aBTOMAaTUYECKass HyMepals CTPAaHUI[ U KOJIOHTH-
tynsl B Word.

17. IIposepka npaBomnucanus B Word. PacctaHoBka epeHOCOB.

18. IMapameTpsr mpudra. Crnocobsl GopmatupoBanus mpudpTa B JTOKYMEHTE
Word.

19. Ilonsarue ad3ana. [lapamerpsl a63ama. CriocoObl hopmaTupoBaHus ad3ana B
noxkymente Word.,

20. KonupoBanue ¢opmara mpudra u ad3aua. ['paHuibl U 3aquBKa TEKCTa B
Word.



21. Crucku B nokymerte Word. Bujsl crinckoB. M3meHeHNe 1 popMaTHpOBAHUE
CITUCKOB.

22. CuHocku B nokymente Word. Tumbl cHocok. Ornepanuu co CHOCKaMH.

23. Paborta ¢ BHeApEeHHBIMH pucyHKamu, o0bekTamu WOrdArt u aBrodurypamu.
Coznanue, popmMaTupoBaHue, peJaKTUPOBAHNE, H3MEHEHUE PA3MEPOB U MOJIOKEHUS.

24. BcraBka u popmatupoBanue Tabumisl B JokymeHT Word. H3menenne cTpyk-
Typsl Tabnuibl. OdopmiieHue TaOaHIIbI.

25. Tlouck u 3ameHa (hparmeHTOB TekcTa U opmaTupoBanus B fokymente \Word.

26. dopMaTupoBaHKE TEKCTa C MOMOIIbIO CcTHIeH. [ToHsATHE M BHABI CTHIICH.
Onepaiu co CTUISIMU: TPUMEHEHUE, U3BMEHEHHE, CO3IaHUE MOJIb30BATEIBCKUX CTH-
JIEH.

27. YpoBHu Tekcta B jgokymente Word, odopmieHue 3arojoBkoB. BcraBka
ornasiieHusi. OOHOBJICHHE OTJIABICHUS.

28. lla6mons! qokymeHToB Word. BcTpoeHHBIE U TTOJIB30BaTEIBCKUE TTIA0IOHBI.
CoxpaHeHue, pelakTUpOBaHKE MAOJOHOB U CO3/IaHNE TOKYMEHTOB Ha UX OCHOBE.

29. CrpaBoyHbIE€ ITPABOBBIC CUCTEMBI: MMOHSATHE, OCHOBHBIC (hyHKIIMH. Bubl mo-
MCKa MH(POPMAIIUU B CIIPABOYHO-TIPABOBBIX CUCTEMAX.

30. [Touck o pexkBU3UTaM B CITPaBOYHO-TIPABOBBIX cHCTeMax. PacipeHHsblIi mo-
UCK I10 TEKCTY M Ha3BaHUIO JOKYMEHTA, COCTABJIEHNE TIOUCKOBBIX 3aIIPOCOB.

31. Ilouck mo knaccuuraTopam B CIIPABOYHO-TIPABOBBIX CUCTEMAX.

32. beicTphii (0a30BBIi) TOMCK B CITPABOYHO-TIPABOBBIX CUCTEMAX U OCOOEHHO-
CTH €T0 MIPUMEHEHUS.

33. BeriomorartenbHble MOMCKOBBIE Pa3/ieiibl B CIIPABOYHO-TIPABOBBIX CHCTEMAX:
KOJEKCBHI, CIOBapb TEPMUHOB, UCTOUHHUKH OITyOJIMKOBaHUS, MMyTEBOJUTENN, 0030PHI,
crpaBoyHas uH(GopMaIus.

34. CnpaBoyHBbI€ TPABOBHIE CHUCTEMbBI: TOMCK MyOnHKanuii (KOMMEHTapuH,
KHWTH, CTAThH) TI0 TUITY B aBTOPY.

35. PaboTa co cmicKoM JJOKYMEHTOB IO pe3yibTaTaM IMOMCKa B CIIPAaBOYHO-TIpa-
BOBBIX CUCTEMAax: COPTUPOBKA, KOMUPOBAHUE, COXPAHEHHUE CIIHUCKA U T.II.

36. PaboTa ¢ MOKyMEHTaMH B CIPaBOYHBIX MPABOBBIX CHUCTEMax: OTJIABJICHUE,
CHpaBKa K JOKYMEHTY, peAaKiui, 0030p U3MEHEHUH, MOUCK KOHTEKCTa, CBA3H JOKY-
MEHTa, KOMMEHTapHH, COXpPAHEHUE.

37. CripaBOYHO-TIPaBOBBIE CUCTEMBI: COXPAHEHUE PE3YJIbTATOB MTOMCKA HAa BHEILI-
HUE HOCUTEJHM M BHYTPEHHHE TANKH TOJIb30BaTeNsl B cucteme. Pabora ¢ 3akmaakamu.
Okcnopt B Word. XXypnan padboTsl.

38. ®opmbI JOKYMEHTOB B CITPABOYHO-TIPABOBBIX cucTeMax. KoHCTpyKTop AOKY-
MEHTOB.

39. O¢dunmanbHOE OMTyOJIMKOBaHKME TPABOBBIX AKTOB B AJIEKTPOHHOM BHjie. Cripa-
BOYHO-TIPaBOBbIE cucTeMbl B IHTepHeTe. MOoOMIbHBIE BEPCUH CIIPABOYHBIX MPABOBBIX
CHCTEM.



Bomnpocsl 1J1s1 mpoBeIeHUs IK3aMeHa

1. Nudopmanus u nannsie. MHbOpMAaIIMOHHBIE TEXHOJIOTHU B COBPEMEHHOM 00-
miecTBe. JJBOMYHOE KOJIMPOBAHUE U €IMHUIIBI U3MEPEHUS UHPOPMAIIUU.

2. DJEeKTPOHHO-BBIUMCIUTENbHBIC MAIIUHBL. [lepcoHaNbHbII KOMIBIOTEP, KOH-
¢buryparusi. OCHOBHbIE XapaKTEPUCTUKH YCTPOMCTB.

3. IIpoueccop u ero pynkunu. OCHOBHBIE XapaKTEPUCTUKH MTPOLIECCOPA.

4. BuyTpeHHss naMatb Kommneiorepa. CocTaB, HA3HAYCHUE U XaPaKTEPUCTUKH.

5. BuemHss maMsTh KOMIbIOTepa. TUIBI U XapaKTEPUCTUKU HAKOTMUTENEH ma-
MsaTd. O0auHble XpaHWIHILA HHDOpMAIUH.

6. Buemnue (nepudepuiinpie) ycrpoiictBa komnbiorepa. Haznauenue u xapak-
TEPUCTHUKH.

7. Knaccudukauusi nporpaMMHOIO 00€CIIEUEeHHUS.

8. OmnepannonHas cuctema u ee ocHoBHbIE (yHKIMU. JpaiiBepsl. [Iporpammer
oOcnyxuBaHus (yTHINATHI). ApXUBHUpOBaHUe HHPopManuu. [ IporpaMmbI-apXuBaTOPHI.

9. IlpuxnamHeie TPOrpaMMbl U MX HCIOJB30BaHUE B MpodeccroHaIbHOM mes-
TenbHOCTH. CUCTEMBI IPOTPAMMUPOBAHUSI.

10.TTonsitus daiina u nanku. Paitnosas cucrema. TpedoBaHusg K UMeHaM (HaityioB
B ONEPAIMOHHON cucTeMe U (GopMUpoBaHUIO (allioBOM CTPYKTYyphl. DopMathl daii-
JIOB, pacuIMpeHue uMeHu ¢aina. Atpudytsl daitna. [TyTs k daiiny.

11.bydep odmena. OOMeH nHPOpManueld MEXKIY pa3IMYHbIMU HPUITIOKECHUSIMU
onepalnroHHON cucteMbl. Onepaiuu ¢ GailiiaMu U narnkamu.

12.TTouck mamok u (paiiyioB cpencTBaMu omnepanuoHHOW cucteMbl. [11abmoHbI
uMeH (aillioB U UX UCOJIb30BaHUE.

13.KoMIibloTepHbIE CeTU U UX KiIacCU(UKAIHS: JOKAIbHBIC U TJI00AbHBIE CETH.
OCHOBBI TEXHOJIOTUHU KIIMEHT-CEPBED.

14.T'nobanwvHas ceth UHTEepHET. TexHONIOTMY MOAKIIOUeHUS K IHTEpHETY.

15.UnTepuet-npoTtokodibl. Ctek nporokonaos TCP/IP. IP-agpec cereBoro ycrpoii-
cTBa, Bepcuu [P-ampeca.

16./loMmeHHBIE MEHA CETEBBIX PECYPCOB U YHUBEPCAIBHBIN yKa3aTelh PeCypCcoB
(URL) 10KyMEHTOB B CETH.

17.Cetp HTEpHET €€ OCHOBHBIC CIYKOBI: web (BeO), 2JICKTpOHHAs ToYTa U JIp.
ObnayHble XpaHWIKIIA, COITMAIbHBIE CETH U JIp.

18.TTporpammei-o603peBatenu pecypcoB cetu MuTeprer (Opay3epsbl). DIeMEHThI
unrepdeiica 6payszepon. HacTpoiiku 6pay3epos.

19.HTML-nokyMeHT U ero 0cOOeHHOCTU. [ MnepTeKcT, TMNepPCChIIKM BHYTPEH-
HUe U BHemHue. BeraBka runepccbuiok B JokymeHThl Office. Be6-cTpanuiia, BeO-
CauT.



20.Cnoco0Os1 coxpanenus pecypcoB MutepHera. CoxpaHeHue KOHTEHTa U COXpa-
HEHUE 3aKJIAJIOK.

21.Texnonoruu uHbopmaoHHoro novcka B Matepuere. [louckoBbie cucTeMbl
U MOUCKOBbIE KaTajoru. [locTpoeHne 3anpocoB B MOMCKOBBIX CiIyx0ax. Panxupona-
HUE Pe3yIbTaToB 3ampoca. PerieBaHTHOCTb.

22 .3amuTa uHQOpPMAIMK B KOMITBIOTEPHBIX cucTeMax. [[prHIINIIBI KOMITBIOTEP-
HOI1 Oe30macHOCTH. MeponpusaTHs MO 3alUTe HHPOPMALIUH.

23.Ynpasnenue 1octynoM K uHpopmarmu. Maentudukanus u ayreHTuGUKaIms.

24 T1peobpa3zoBanue HHPOPMAIIMK K HEUUTAEMOMY BUY: apXUBUPOBAHUE U KO-
JTUpOBaHKE UH(POPMALIUH.

25.TIpeoOpa3zoBanue nHPpoOpMaIIUU K HEUUTAEMOMY BUY: IHbpoBaHue UHGOP-
Maiuu. CUMMETpUYHOE U HECUMMETPUYHOE MU(PpOoBaHUEe. DIEKTPOHHAS MOTHKCH.

26.ITonsiTHE BpEAOHOCHOM MpOTpaMMBbl. BUIbI Bp€TOHOCHBIX MTPOrpaMM. 3aIuTa
OT BPEIOHOCHBIX MTPOTPAMM.

27.TekctoBeiii mpormeccop Microsoft Office Word. Ctpykrypa okHa mpo-
rpaMMel. JlokymeHT Word: pesxuMbl 0TOOpakeHUs!, BAPUAHTHI COXPAHEHMSL.

28.I1paBuiia u npueMsl Habopa Tekcta B Word. Heneuaraemble ciMBOIIbI: Ha3Ha-
YeHHE U 0TOOpaKCHHE.

29.11puems! BoiienieHus Tekcta u ero ¢pparmentoB B Word. Ilepemenienue u ko-
NMpoBaHUe (pParMeHTOB TEKCTA.

30.[TapameTpsl CTpaHUIIBI, ABTOMATHUECKAst HyMEpAaIHsi CTPAHUI] U KOJIOHTUTYJIBI
B Word.

31.ITpoBepka mpaBonucanusi B Word. PacctanoBka nepeHocoB.

32.ITapametpsr mpudra. Criocodsr hopmatupoBanusi mpudTa B JTOKYMEHTE
Word.

33.Ilonsarue ab3ama. [lapamerpsr ab3ana. Cnocodsl popmaTupoBaHusi ab3aia B
nokymente Word.

34.KonmmpoBanue ¢opmara mpudra u ad3ama. ['paHuIsl ¥ 3aJMBKa TEKCTa B
Word.

35.Cnucku B nokymente Word. Bunbl ciuckoB. i3meHenue u opMaTupoBaHue
CIIMCKOB.

36.CHocku B nokymente Word. Turmsl cHocok. Ornepaiuu co CHOCKaMH.

37.Pabota ¢ BHenpeHHBIMU pucyHKamu, oObekTamu WordArt u aBrodurypamu.
Coznanue, (hopmMaTupoBaHue, peJaKTHPOBAHNE, N3MEHEHUE PA3MEPOB U MOJIOKECHUS.

38.BcraBka u popmarupoBanue Tadbiuibl B JokyMeHT Word. I3aMeHeHune cTpyk-
Typbl Tabsuibl. OdopmiieHne TabJIULIbI.

39.Tlouck u 3ameHa pparMeHTOB TekcTa U popMaTupoBaHus B TokyMeHTe Word.

40.DopmaTupoOBaHKE TEKCTA C IOMOIIIBIO cTHIIeH. [loHsTrHE 1 BuAbI cTHIe. One-
palyu co CTUISIMU: IPUMEHEHUE, U3MEHEHHE, CO3/IaHNE TI0JIb30BATENbCKUX CTUIICH.



41.YpoBuu Tekcta B Jokymente Word, opopmieHue 3aroioBkoB. BcraBka ornas-
neHusi. OOGHOBIIEHHE OTJIABJICHUS.

42 111a6nonsl nokymenToB Word. BcTpoeHHbIE U MOJIB30BATEIBCKUE AOIOHBI.
CoxpaHeHue, pe1aKkTUPOBaHKE 1IA0JOHOB U CO3/IaHKUE IOKYMEHTOB Ha UX OCHOBE.

43.CrpaBoYHbIC TIPABOBbIE CUCTEMBI: MOHSATHE, OCHOBHBIE (YHKIMH. Bunapl mo-
ucKa nH(GOpPMaIlMU B CIIPABOYHO-TIPABOBBIX CUCTEMaX.

44 Tlouck No peKBU3UTaM B CIIPABOYHO-TIPABOBBIX cHCcTeMax. PaciumpeHHsli mo-
HCK TI0 TEKCTY M Ha3BaHUIO JOKYMEHTA, COCTABJIEHNE TTIOUCKOBBIX 3alpPOCOB.

45.Tlouck no kiaccuukaTopam B CIPaBOYHO-TIPABOBBIX CHCTEMAX.

46.bpICTpHI (0a30BBINM) TOMCK B CITIPABOYHO-TIPABOBBIX CUCTEMAaX U 0COOCHHOCTH
€ro MpUMEHEHUSI.

47.BcriomorarteiabHble MOMCKOBBIE pa3/iefibl B CIIPABOYHO-TIPABOBBIX CHUCTEMAaX:
KOJEKCHI, CIIOBapb TEPMUHOB, HCTOYHHUKH OITyOJIMKOBAHUS, IMMyTEBOIUTENN, 0030PHI,
crpaBoyHas UH(pOpMaLKL.

48.CripaBOYHBIE MPABOBBIC CUCTEMBI: TIOUCK MyOIuKanuii (KOMMEHTapHUH, KHUTH,
CTaThH) MO TUITY U aBTOPY.

49.PaboTa co CMCKOM JOKYMEHTOB IO pe3yjbTaTaM MOKCKa B CIIPAaBOYHO-TIpa-
BOBBIX CHCTEMaX: COPTUPOBKA, KOMMMPOBAHUE, COXpAaHEHUE CIUCKA U T.II.

50.PaGoTta ¢ JmOKyMeHTaMH B CIPAaBOYHBIX MPABOBBIX CHUCTEMAaX: OIJIABJICHHE,
CIpaBKa K JOKYMEHTY, peAaKIui, 0030p U3MEHEHUH, MMOUCK KOHTEKCTa, CBS3HU JJOKY-
MEHTa, KOMMEHTapHH, COXpaHEHHE.

51.CnpaBo4HO-TIPAaBOBBIE CUCTEMBI: COXpaHEHHE PEe3yIbTAaTOB MOWCKA HA BHEIII-
HUE HOCUTEIM ¥ BHYTPEHHHE MANKU MOJb30BaTels B cucteMe. PaboTta ¢ 3akianikamu.
Okcnopt B Word. XKypHan paboTsbl.

52.®opMbl IOKYMEHTOB B CIIPAaBOYHO-TIPABOBBIX cUCTeMaX. KOHCTPYKTOp JOKY-
MEHTOB.

53.0¢unmansHOe 0myOJIMKOBaHNE TIPABOBBIX aKTOB B AJIEKTPOHHOM Bue. Crpa-
BOYHO-TIPaBOBbIe cCUCTeMBbI B IHTepHETe. MOOMIIEHBIE BEPCHH CIIPABOYHBIX TTPABOBBIX
CUCTEM

54. Tabmuunbiii mporeccop Microsoft Office Excel. Mutepdeiic mporpammel. [o-
kyMeHT Excel: monsitue, coxpanenue, Tum (aitya. YcraHoBka mapossi Ha OTKPBITHE
JOKYMEHTA.

55.Ctpykrypa padoueit knuru Excel, pesxumbl mpocmotpa. imena nuctoB, Ha3Ba-
HUSI CTOK M CTOJIOLIOB. AJipeca siUeeK U JUara3oHoB.

56.0mnepanuu ¢ nucramu kHuru Excel, cronbiiamu u ctpokamu Jicta. Pesxxumbl
paboTsI ¢ suerikamu Excel. [Ipuémbl BBoAa U pegakTUpOBaHUS JaHHbBIX.

57.Tunsl 1 popMmatel naHHbIX B Excel.

58.®opmarupoBanue sueek. Komuposanue hopmarta, ouricTka popmarta siMeUKu.

59.KonupoBanue, nepeMenieHne, BCTaBKa COAEPKUMOro sueek. CrenuanbHas
BCTaBKa. TpaHCIIOHUPOBAHUE.



60. ABro3anonnenue siueek Excel.

61.Dopmynnsl B Excel. ®ynkiuu B Excel, ux kareropuu u cuHTakcuc. BBoa ¢hyHk-
1107058

62.0THOCUTEIbHBIC, A0COJIIOTHBIE M CMEIIIAHHbBIE CCHUIKU Ha STYEKU B (hopMyTiax
Excel.

63.I1pouenTtHbii popmaT. OCHOBHBIE IeHCTBUS ¢ IporieHTamMu B Excel: Beruucie-
HUE MPOIICHTOB, JI0JIM YUCIIa; IPOUEHT NMPUPOCTa; KOIPPHUIMEHT HOPMUPOBKH.

64.I1aket nenosoit rpaduku B Excel. Tumbl quarpamm, anemenTs! auarpamm. [lo-
cTpoenue u popmatrpoBanue quarpamMm Excel.

65.Matemarnueckue GhyHkiuu B Excel.

66.Cratuctuueckue ¢pynkuuu B Excel.

67.TexcroBbie pyHnkuu B Excel.

68.Jlornueckue 3HaYeHUs U Torudeckue Beipakenus B Excel. Jlorndeckue hyHK-
117078

69.DopmaTsl BBOJIAa U BBIBOJA AaThl U BpeMeHU B Excel. Apudmernueckue nei-
cTBUs ¢ jaTtamu B Excel.

70.®ynkumu 115 paboThl ¢ AaToi U BpemeHeM B Excel.

71.CoptupoBka u ¢punsTpanus naHHbx B Excel.



